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 ABSTRACT 

 
 
UPT Sungai Raya Education Office is an educational institution at the school level, both formal and non-formal in 

carrying out the functions of supervisor, monitor, assessor, coordinator and advisor. An institution has a staffing 

service unit, namely personnel administration. The UPT employee leave information system at the Sungai Raya 

Education Office is a system that was built with the aim of making it easier for officers at the personnel administration 

to manage employee leave data which includes leave registration, making leave request forms, managing leave, and 

searching for leave data. The system design stage includes various flow diagrams, database design to implementation 

results. This employee leave information system is made using the PHP and MySQL programming languages as 

database storage as well as several other programming languages. 
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